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ChecKk list for
Workshop,
Seminar,
Conference
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College PUN Code: Planning & Dev. List Sr.No. & Date
Sanctioned Rs.
SAVITRIBAI PHULE PUNE UNIVERSITY
QUALITY IMPROVEMENT PROGRAMME
CHECK LIST FOR (Workshop/Seminar/ Conference)
Name of the College:
Level of Seminar:
Sr. Particulars Document Attached
No. (YES / NO)
1 | College Covering Letter
) Attested copy of the Proposal submitted by the college to the
University (Planning & Development Section).
3 | Statement of Expenditure
4 | Utilization Certificate
5 | University Sanction list Page Sr. No. (Attested Xerox Copy)
‘ TreFeIhTd A 3% J o el St qusiiel
(Annexure — ) T.A./D.A. Form
; UL TRt / oG YeRTYH FTeRIeT W=l Sgehial queiiet
(Annexure — II)
) UREHIE] ST I Hifecard! STahd o, |l 3. =1
GETAT SFRET Ui (Annexure — I1I)
9 anfeen @, fhiehios & 3MThHeh EeTeaT Sgehiel ausiie]
(Annexure — IV)
10 Original Participants’ Attendance List
(Within Maharashtra) (Annexure — V)
1 Original Participants’ Attendance List
(Outside of Maharashtra / International) (Annexure — VI)
12 | Seminar Brochure.
13 | Photos.
14 | NOC from Planning & Development Section
Name & Signature Name, Signature & Seal of
of Co-ordinator Principal/Director
Sr. No. Name Contact / Mobile No. Email ID
1 Principal/Director
2 Co-ordinator
3 Office Clerk
e 7 o fawrma st -
U TEHT et T Tadr WU STl ST,
TSR /AT / SR iR A SEG S [T
%, TH WERvAE WHd &, e J
R e p— TEUF A0 AR QIP T HRIR®
: AEFER YR TN STetell 3T,
’{"'%E'E T WieH SR,
¥, AL - 37) Tre bt
F) TIET TR WET FHOR ZhH -
t (frater o foreprer foram)




Name of the College

STATEMENT OF EXPENDITURE

EXPENDITURE

Sr.

Particulars Amt in Rs.
No.

| | AEFERATY AFYE S9% 9 O @9 (Annexure — I)

2 | TYNYT Ut / oG WShIR ITeRiet @9 (Annexure — 1)

TRISEE! 3eedeh SuTeh Wifgcarl Sk Ud, el
g dl Y (Annexure — III)

4 | 3nfaeg T, i o 3MHEHE T (Annexure — IV)

TOTAL

Name & Sign. of Co-ordinator Name, Signature & Seal of
Principal/Director

Chartered Accountant
Sign., Seal & Regn. No.




UTILISATION CERTIFICATE

Certified that the grant of Rs. (Rupees

) has been sanctioned to

by the Savitribai Phule Pune University vide Sanction Page

Sr. No. dated. towards

An expenditure of Rs. has been

incurred for the purpose for which it was sanctioned and in accordance with the terms and
conditions as laid down by the University. If as a result of check or audit objection, some
irregularity is noticed at a later stage, action will be taken to refund, adjust or regularize the

objected amount.

Name, Signature & Seal of Chartered Accountant
Principal/Director Sign., Seal & Regn. No.

Date : UDIN :

Place :



Annexure -1

b AFYT 29 o Jo Tl STl auelie]

;:;'. Name Address & Contact No. Date Honorarium TA Total
1
2
3
4
5
6
7
8
9
10
TOTAL

Name & Sign. of Co-ordinator Name, Signature & Seal of Principal/Director
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Annexure - I1

Bill No.
Sr. No. Name of the Party Particulars & Amt.

Bill Date

1

2

3

4

5

6

7

8

9

10

TOTAL

Name & Sign. Of Co-ordinator

Name, Signature & Seal of Principal/Director
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Annexure — III

Bill No.
Sr. No. Name of the Party Particulars & Amt.

Bill Date

1

2

3

4

5

6

7

8

9

10

TOTAL

Name & Sign. of Co-ordinator

Name, Signature & Seal of Principal/Director
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Annexure - IV

Bill No.
Sr. No. Name of the Party Particulars & Amt.

Bill Date

1

2

3

4

5

6

7

8

9

10

TOTAL

Name & Sign. of Co-ordinator

Name, Signature & Seal of Principal/Director




Name of the College

Participants’ Attendance List (Within Maharashtra)

Annexure - V

Sr.
No.

Name of the Participant

Address

Contact No. / Mobile No. &
E-mail

Signature

1% Day

2" Day

p—

O | 0 [ QX | N | W | B~ W[

[a—
(e

Name & Sign. of Co-ordinator

Name, Signature & Seal of Principal/Director



Annexure - VI
Name of the College

Participants’ Attendance List (Outside Maharashtra / International)

131(;'. Name of the Participant Address Contact N(E_/Inl\;[ﬁbﬂe No. & I Day Signature 2 Day
1
2
3
4
5
6
7
8
9
10

Name & Sign. of Co-ordinator Name, Signature & Seal of Principal/Director



ChecKk list for
Equipment
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qigd  Sieciedl A= Heliaererd/aRaeri-t dfyd Tad @99 o ghide

TITET WIS WIET STl

el /IREeH A 9 foe™ fqrmed §5R IR 998 eledl  aRid
Yool HIRUATEAT Yol JHIVIERUT eIk e oial uReor fereRrear faemrof
fevie 37eT FRUATHIST ST AT




College

PUN Code: Planning & Dev. List Sr.No. & Date
Sanctioned Rs.

SAVITRIBAI PHULE PUNE UNIVERSITY
QUALITY IMPROVEMENT PROGRAMME
CHECK LIST FOR EQUIPMENT

Name of the College :
. Document Attached
Sr. No. Particulars (YES / NO)
1 College Covering Letter

Copy of the Proposal alongwith Original 3 quotations

2 & comparative statement duly Attested by

Principal/Director.
3 Statement of Expenditure
4 Utilization Certificate
5 University Sanction Page Sr. No.

(Attested Xerox Copy)
6 Original Bills & Stamped receipts with cheque details
7 Equipment Installation Report
8 Certificate of Principal/Director (Annexure — 1)
9 Stock Book Register Attested Xerox Copy
10 Photos with Signature & Stamp of Principal/Director
11 NOC from Planning & Development Section

Name, Signature & Seal of
Principal/Director
o)

1 Principal/Director
2 | Office Clerk

Tt TAdl WU STl ST,
ArEYs  ded S6d M S9%
THROITT &l el

(Fas= 9 faerr fawm)




Name of the College

STATEMENT OF EXPENDITURE

EXPENDITURE
Sr Name of Bill No. Amt
No. Particulars of Equipment the & in
) Supplier Date Rs.
1
TOTAL
Name & Sign. of Co-ordinator Name, Signature & Seal of

Principal/Director

Chartered Accountant
Sign., Seal & Regn. No.




UTILISATION CERTIFICATE

Certified that the grant of Rs. (Rupees

) has been sanctioned to

by the Savitribai Phule Pune University vide Sanction Page Sr.

No. dated. towards

An expenditure of Rs. has been

incurred for the purpose for which it was sanctioned and in accordance with the terms and
conditions as laid down by the University. If as a result of check or audit objection, some
irregularity is noticed at a later stage, action will be taken to refund, adjust or regularize the

objected amount.

Name, Signature & Seal of Chartered Accountant
Principal/Director Sign., Seal & Regn. No.
Date : UDIN :

Place :
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Check list for
Sports Equipment
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College PUN Code: Planning & Dev. List Sr.No. & Date
Sanctioned Rs.

SAVITRIBAI PHULE PUNE UNIVERSITY
QUALITY IMPROVEMENT PROGRAMME
CHECK LIST FOR SPORTS

Name of the College:

Document Attached

Sr. No. Particulars (YES / NO)

1 College Covering Letter

Copy of the Proposal alongwith Original 3 quotations
2 & comparative statement duly Attested by
Principal/Director.

3 Statement of Expenditure

4 Utilization Certificate

University Sanction Page Sr. No.
(Attested Xerox Copy)

6 Original Bills & Stamped receipts with cheque details

7 Equipment Installation Report

8 Certificate of Principal (Annexure — 1)

9 Stock Book Register Attested Xerox Copy

10 Photos with Signature & Stamp of Principal/Director

11 NOC from Planning & Development Section

Name, Signature & Seal of

Principal/Director
Sr. Contact / .
No. Name Mobile No. Email ID

1 | Principal/Director

2 Office Clerk
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Name of the College

STATEMENT OF EXPENDITURE

EXPENDITURE
Sr Name of Bill No. Amt
No. Particulars of Sport Equipment the & in
) Supplier Date Rs.
1
TOTAL
Name & Sign. of Co-ordinator Name, Signature & Seal of

Principal/Director

Chartered Accountant
Sign. Seal & Regn. No.




UTILISATION CERTIFICATE

Certified that the grant of Rs. (Rupees

) has been sanctioned to

by the Savitribai Phule Pune University vide Sanction Page Sr.

No. dated. towards

An expenditure of Rs. has been

incurred for the purpose for which it was sanctioned and in accordance with the terms and
conditions as laid down by the University. If as a result of check or audit objection, some
irregularity is noticed at a later stage, action will be taken to refund, adjust or regularize the

objected amount.

Name, Signature & Seal of Chartered Accountant
Principal/Director Sign. Seal & Regn. No.

Date : UDIN :

Place :
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ChecKk list for
Construction
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College PUN Code: Planning & Dev. List Sr.No. & Date
Sanctioned Rs.

SAVITRIBAI PHULE PUNE UNIVERSITY
QUALITY IMPROVEMENT PROGRAMME

CHECK LIST FOR CONSTRUCTIONS
(LGT) Construction for Ladies & Gents Toilet
(CTL) Construction for Common Room with Toilet for Ladies Employees
(CNS) Construction for Non Residential Student Center (Boys & Girls)
Construction of Parking Shed
Construction of Water Tank
Construction of Cafeteria
(RHS) Construction of Ramp for Physically Handicapped Students.

75:25 (75% UNIVERSITY CONTRIBUTION) ONCE IN 3 YEARS
Documents Required for Advance Pavment (in 2 Copies)

Name of the College:
. Document Attached
Sr. No. Particulars (YES / NO)
1 College Covering Letter
Attested copy of
1. Proposal

2. Quotation
3. Plan Copy & Measurement
2. 4. Construction Commencement Certificate

Or
5. Proposal submitted to
Grampanchayat/Nagarpalika/Municipal Corporation
6. Photographs of the Proposed Construction Site

University Sanction Page Sr. No.
(Attested Xerox Copy)

4 NOC from Planning & Development Section

Name, Signature & Seal of
Principal/Director

Sr. Contact / .
No. Name Mobile No. Email ID

1 Principal/Director

2 Office Clerk
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College PUN Code: Planning & Dev. List Sr.No. & Date
Sanctioned Rs.

SAVITRIBAI PHULE PUNE UNIVERSITY
QUALITY IMPROVEMENT PROGRAMME
CHECK LIST FOR CONSTRUCTIONS
(LGT) Construction for Ladies & Gents Toilet
(CTL) Construction for Common Room with Toilet for Ladies Employees
(CNS) Construction for Non Residential Student Center (Boys & Girls)
Construction of Parking Shed
Construction of Water Tank
Construction of Cafeteria
(RHS) Construction of Ramp for Physically Handicapped Students.

75:25 (75% UNIVERSITY CONTRIBUTION) ONCE IN 3 YEARS

Document Required for Final Construction Payment

Name of the College:
Sr. No. Particulars Status ‘({%Osp/yl(? (t);ached )
1 College Covering Letter
2 University Sanction Page Sr. No. (Attested Xerox Copy)
3 Rate Confomity Certificate & Abstract of Cost
4 Utilization Certificate
5 Statement of Income and Expenditure
6 Assets Certificate,
7 Completion Certificate,
8 Structural Stability Certificate

TTHYETEd /RO / He TR ATeTehT 3T

9 .
FieehT JoicaTen SREe.
Construction Bills submitted as follows
10 1) Measurement Sheets (Attested Xerox Copy)

2) Final Payment Bill (Attested Xerox Copy)
3) Receipts (Attested Xerox Copy)

11 Original Photo with Signature & Stamp of Principal

12 NOC from Planning & Development Section

Name, Signature & Seal of

Principal/Director
Sr. No. Name Contact /Mobile No. Email ID
1 Principal/Director
2 Office Clerk
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Rate Conformity Certificate and Abstract of Cost

This is to certify that the estimates for the proposed Construction of (Name of
the Building) at
(Name of the College) under QIP approved by
S.P. Pune University is prepared based on Current Schedule of PWD/CPWD Rates of
the Region for the year

Signature with seal

Qualified Engineer* /Registered Architect™*
Name & complete Address

(IN BLOCK LETTERS)
ABSTRACT OF COST
Total plinth area provided in the plans:
Total built — up area provided in the plans:
Cost per sq. meter:
a) | Cost of Civil Works Rs. Amount

(As per current schedule of PWD/CPWD rates)

b) | Water supply & Sanitary installation Rs.

(@ 7.5% of the civil work cost)

¢) | Electrification @10% (without fans) or 12.5% [(with
fans), Rs. (15% for library (with fans) of the civil work
cost)

d) | External Services (@5% of the civil work cost) Rs.

Total Rs.

e) | Contingencies (@3% of a to d above ) Rs.

f) | Architect’s fees including Supervision Charges and
Structural Engineer Fees etc. (upto 5% of the Civil Cost)
Grand Total Rs.

Name & Signature (with Seal) Signature with seal
Principal/Director

Qualified Engineer* /Registered Architect**
Name & complete Address
(IN BLOCK LETTERS)

* Not below the rank of Assistant Engineer employed in Government Department/
Government Undertaking / Autonomous Body (Zilla Parishad/ Corporation)/
University.

** In case of Architect, Registration Number with Council of Architecture may be
given with his/her complete address.



AUDITED UTILIZATION CERTIFICATE & STATEMENT OF INCOME &

EXPENDITURE
Certified that the grant of Rs. (Rupees )
sanctioned to by the Savitribai Phule Pune University
vide their letter no. dated towards

has been utilized for the purpose for which it was

sanctioned and in accordance with the terms and conditions as laid down by the University.

As a result of check or audit objection, if some irregularity is noticed at a later stage, action

will be taken to refund, adjust or regularize the objected amount.

Name & Signature (with Seal) Chartered Accountant
Principal/Director Signature with seal
#
#
Date : UDIN :

Place :



Audited Statement of Income and Expenditure in respect of (Name of the Building

project) approved by the Savitribai Phule Pune University vide letter

No. Dated
Sr. Income Amt. in | Sr. Expenditure Amt. in
No Rs. No Rs.
1 | Grant Recd. from 1 | Civil works
Savitribai Phule Pune
University vide Planning
& Devlopment sanction
letter no. ....... Dated .....
Rs. ....... Out of which
50% advance Received
vide Cheque No...... &
Date.....
2 | College Share for 2 | Water supply & Sanitary
Construction Installation
3 | Outstanding Grant 3 | Electrification
receivable from University
4 | External Services
5 | Contingency
6 | Architect’s & Consultant
fees
Total Total
Name & Signature (with Seal) Chartered Accountant

Principal/Director

Signature with seal




College Letter Head

ASSETS CERTIFICATE

It is certified that inventories of permanent or semi-permanent assets created / acquired
wholly or mainly out of the grant given by the the Savitribai Phule Pune University

for

(mention the purpose)

are being maintained in the prescribed form and are being kept upto date.

Name & Signature (with Seal) Name & Signature (with Seal)
Principal/Director Chartered Accountant



College Letter Head

COMPLETION CERTIFICATE

Certified that the
(Name of the building)
at
(Name of the College)
Has been satisfactorily completed at a cost of Rs. which is fully in

accordance with plans accepted by the Savitribai Phule Pune University and found complete

without any change. The site has also been found properly cleared.

Name & Signature (with Seal) Name & Signature (with Seal)
Principal/Director Engineer*/ Architect

* Not below the rank of Assistant Engineer employed in Government Department/

Government Undertaking / Autonomous Body (Zilla Parishad/ Corporation)/ University.

** In case of Architect, Registration Number with Council of Architecture may be given with

his/her complete address.

Note: The above certificate should indicate the total completion cost of the building
project.

This would be subject to adjustment of the funds already received. Reasons for

variation in completion cost in relation to estimates/tender accepted may be furnished,

to justify the increase / decrease, if any.




College Letter Head

STRUCTURE STABILITY CERTIFICATE

The Structure constructed through the funds received from the Savitribai Phule Pune

University for the work of is

structurally sound & fit as per the latest Indian Standard Codes.

Name & Signature (with Seal) Name & Signature (with Seal)
Principal/Director Engineer®/ Architect



Check list for
Rooftop Solar
Photovoltaic System



College PUN Code: Planning & Dev. List Sr.No. & Date
Sanctioned Rs.

SAVITRIBAI PHULE PUNE UNIVERSITY
QUALITY IMPROVEMENT PROGRAMME

CHECK LIST FOR INSTALLATION OF
ROOFTOP SOLAR PHOTOVOLTAIC SYSTEM
Documents Required for Advance Pavment (in 2 Copies)

Name of the College :
. Document Attached
Sr. No. Particulars (YES / NO)
1 College Covering Letter

2. Attested copy of Proposal

3 University Sanction Page Sr. No.

(Attested Xerox Copy)
Attested copy of Three Quotaion & Comparative
4
Chart
5 Photograph of the proposed site where system will be
Installed

6 Undertaking

7 NOC from Planning & Development Section

Name, Signature & Seal of
Principal/Director

Sr. Name Contact /

No. Mobile No. Email ID

1 Principal/Director

2 Office Clerk
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College PUN Code:

Planning & Dev. List Sr.No. & Date

Sanctioned Rs.

SAVITRIBAI PHULE PUNE UNIVERSITY
QUALITY IMPROVEMENT PROGRAMME
CHECK LIST FOR INSTALLATION OF

ROOFTOP SOLAR PHOTOVOLTAIC SYSTEM

75:25 (75% UNIVERSITY CONTRIBUTION)

Documents Required for Final Payment (in 2

Copies)

Sr. No.

Particulars

Status (Copy Attached )
YES /NO)

—

College Covering Letter

Attested copy of proposal

University Sanctioned Page Sr. No.(First Sanctioned

3 letter, First visit and Final visit list) (Attested Xerox
Copy)
4 Utilization Certificate
5 Statement of Income and Expenditure
6 Assets Certificate,
7 Copy of Final Joint Inspection Report of School of
Energy Studies
3 Attested Copy of Three Quotation & Comparative
Chart
9 1) Final Payment Bill (Attested Xerox Copy)
2) Receipts (Attested Xerox Copy)
10 Original Photo with Signature & Stamp of Principal
11 Undertaking
12 NOC from Planning & Development Section
Name, Signature & Seal of
Principal/Director
Sr. No. Name Contact /Mobile No. Email ID
1 Principal/Director
2 Office Clerk
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AUDITED UTILIZATION CERTIFICATE & STATEMENT OF INCOME &

EXPENDITURE
Certified that the grant of Rs. (Rupees )
sanctioned to by the Savitribai Phule Pune University
vide their letter no. dated towards

has been utilized for the purpose for which it was

sanctioned and in accordance with the terms and conditions as laid down by the University.

As a result of check or audit objection, if some irregularity is noticed at a later stage, action

will be taken to refund, adjust or regularize the objected amount.

Name & Signature (with Seal) Chartered Accountant
Principal/Director Signature with seal
#
Date : UDIN :

Place :



Audited Statement of Income and Expenditure in respect of (Installation of Rooftop
Solar Photovoltaic System) approved by the Savitribai Phule Pune University vide letter
No. Dated

Sr. Income Amt. in | Sr. Expenditure Amt. in
No Rs. No Rs.
1 | Grant Recd. from 1 | Solar Equipment

Savitribai Phule Pune
University vide Planning
& Devlopment sanction
letter no. ....... Dated .....
Rs. ....... Out of which
50% advance Received

Date.....
2 | Grant Recd. From 2 | Electrification
Mabharashtra Energy
Development Agency
(MEDA)
3 | College Share for 3 | External Services
Construction
4 | Outstanding Grant 4 | Contingency
receivable from University
5
6
Total Total
Name & Signature (with Seal) Chartered Accountant

Principal/Director Signature with seal




College Letter Head

ASSETS CERTIFICATE

It is certified that inventories of permanent or semi-permanent assets created / acquired
wholly or mainly out of the grant given by the the Savitribai Phule Pune University

for

(mention the purpose)

are being maintained in the prescribed form and are being kept upto date.

Name & Signature (with Seal) Name & Signature (with Seal)
Principal/Director Chartered Accountant
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